
 
 
 

KING COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER.  JOB ANNOUNCEMENTS ARE AVAILABLE IN ALTERNATIVE 
FORMATS FOR PERSONS WITH DISABILITIES. 

(206) 296-5209 JOBLINE  http://www.metrokc.gov/ohrm/psd/openings.html Website Address (206)-296-8535 TTY 

KING COUNTY 
PROJECT PROGRAM MANAGER II 

(COMMUNITY ORGANIZER) 
DEPARTMENT OF COMMUNITY AND HUMAN SERVICES/COMMUNITY SERVICES DIVISION 

Hourly Rate Range $24.7607 – $31.3856 
Job Announcement No.: 03ES3524 

 OPEN: June 25, 2003 CLOSE: July 9, 2003  
 

 
WHO MAY APPLY: Currently two positions are available.  One is open to the general public, and one is open to internal DCHS 
career service employees only. 
 
WHERE TO APPLY: Required forms and materials must be sent to:  Laura Edwards, 821 Second Ave, Suite 500, Seattle, 
WA  98104  Applications materials must be received by 4:30 p.m. on the closing date.  (Postmarks are NOT ACCEPTED.)  
Contact Laura Edwards at (206) 296-5250 for further inquiries.  PLEASE NOTE:  Applications not received at the location 
specified above may not be processed. 
 
FORMS AND MATERIALS REQUIRED: A King County application form, resume and letter of interest detailing your 
background and describing how you meet or exceed the requirements are required. 
 
WORK LOCATION:  821 Second Avenue, Suite 500, Exchange Building, Downtown Seattle. 
 
WORK SCHEDULE: Typical work hours are 35 hours per week, 8:30 AM – 4:30 PM, Monday through Friday, but alternative 
schedules may be assigned as required by the program. 
 
JOB SUMMARY: Assist and empower community groups in developing and implementing drug, alcohol and violence prevention 
strategies within a geographic area of King County. 
 
PRIMARY JOB FUNCTIONS:  
• Provide technical assistance (planning and organization support) to communities in order to establish new community 

coalitions and maintain existing ones for the purpose of combating substance abuse and violence. 
• Assist in developing communication linkages between community groups throughout the County. 
• Coordinate with various prevention efforts and governmental agencies throughout the County. 
• Monitor and evaluate projects, which are funded under the Community Mobilization Against Substance Abuse (CMASA) 

Project. 
• Track federal RFPs, foundations, grant announcements, and prepare grant applications to augment existing local resources. 
• Actively encourage community groups to pursue additional funding sources; provide information and assistance to them in 

preparing grant applications. 
• Track public and private efforts to combat substance abuse and violence and provide that information to communities. 
• Provide staff support to the CORE advisory board and other human services planning efforts pursuant to the direction of the 

Program Coordinator.  
• Meet with and regularly convene key members of the County’s prevention, education, treatment, and law and justice 

network.  This includes, but it not limited to, schools, churches, business, state and local government, ethnic communities, 
treatment facilities, community activists, community agencies, and neighborhood councils. 

• Educating communities about the Risk and Protective Factor/ Communities That Care model of substance abuse and 
violence prevention. 

• Assist community prevention efforts in developing outcome measurement methods for prevention strategies. 
 
Required Knowledge/Skills/Abilities:   
1. Bachelor’s degree or equivalent work experience.   
2. Demonstrated experience in grassroots community planning using the Communities That Care/Risk and Protective  

factor model.   
3. Successful grant writing or other fundraising experience.   

http://www.metrokc.gov/ohrm/jobs/JobApplications.htm


4. Demonstrated experience in working at the community level, effectively provide formal and informal training and transfers of 
concrete skills in communities with a wide range of individuals, ethnic communities, mobilizing diverse groups towards 
common goals, and with substance abuse and violence prevention issues.   

5. Ability to make public presentations to large and varied audiences. 
6. Ability to work effectively at the public policy level with elected officials. 
7. Demonstrated experience using Microsoft Word, Excel, and e-mail. 
The most competitive candidates will also have: 
8. Completed the SAPST (Substance Abuse Prevention Specialist Training) course 
9. Bachelor’s degree in social work, public administration, criminal justice, substance abuse studies or education 
10. Relevant work experience with groups/communities in King County. 
 
NECESSARY Special Requirements: Ability to travel within the county on a frequent and regular basis. 
 

CLASS CODE:  8243 –0088. 2022  


